


CHECK LIST FOR EXTERNAL Al Di l Ui THE COLLEGE /TRUST ACCOUNTS

Name of the Trust : NEHRU COLLEGE OF EDUCATIONAL AND CHARITABLE TRUST

Address of the Trust : Pampady, Thiruvilwamala, T h r i s s u r  D is tr ie t ,  Kerala

Period of Audit : 01.04.2019 to 31.03.2020

Prepared by : Mr.Unnikrishnan. R, Deputy Finance Manager

Reviewed by : Adv.Dr.P.Krishnadas, Chairman and Managing Trustee

Sl.No. P a r t ic u la r s Y es / N o

1 W h eth e r acco u n ts  a re  m a in ta in ed  reg u la rly  and  in  acco rd an ce  w ith  the p ro v is io n s  o f  th e  A c t and  T he  
R u les th e reu n d er

Y es

2 W hethe r rece ip ts  an d  d isb u rse m en t a re  p ro p erly  and  co rrec tly  show n  in the ac co u n ts Y es

3
W h eth e r the  cash  b a lan ce  an d  v o u ch e rs  in the cu s to d y  o f  the M an ag er o r  T ru s tee  on  th e  d a te  o f  au d it 
w ere  in ag reem en t w ith  th e  A c t

Y es

4
W h eth e r all b o o k s , deed s, acco u n ts , v o u ch e rs  o r  o th e r  docu rnen ts o r reco rd s  req u ire d  b y  th e  au d ito r 
w ere  p ro d u ce d  b e fo re  h im

Y es

5
W h eth e r th e  M an ag e r o r T ru s tee  o r  an y  o th e r p e rso n  req u ired  by A u d ito r to ap p e a r  b e fo re  h im  d id  so 
and  fu rn ish ed  th e  n ecessa ry  in fo n n a tio n  req u ired  by h im

Y es

6
W h eth e r any  p ro p erty  o r  fu n d s  o f  th e  T ru s t w ere app lied  fo r any  o b jec t o r p u rp o se  o th e r  th an  the o b jec t 
o r p u rp o se  o f  th e  T ru s t

N o

7 T he  am o u n ts  o f  o u ts tan d in g  fo r  rno re  than  one  y ea r and  the am o u n ts  w ritten  o ff, i f  any N o

8 W h eth e r any  o f  the  T ru s tee s  h as in te re s t in  the in v es tm en t o f  the T rus t N o

9 W h e th e r an y  o f  th e  T ru s tee s  is  a d eb to r  o r c red ito r o f  the T rus t N o

10
W h e th e r th e  ir reg u la ritie s  p o in te d  o u t b y  the  A ud ito rs  in the acco u n ts  o f  th e  p rev io u s  y ea r hav e  been  
d u ly  co m p lied  w ith  b y  th e  T ru s tee s  d u rin g  the  period  o f  aud it

Y es

11
A n y  specia l m a tte r  w h ich  th e  A u d ito r  m ay  thinlc f it o r necessary  to  b rin g  to th e  n o tic e  o f  th e  D ep u ty  or 

A ss is tan t C h arity  C o m m iss io n e r
N o

v!k
P R IN C IP A L
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CHECK LIST FÜR INTERNAL AI 1)1 1 u i i ni: COLLEGE /TRUST ACCOUNTS

Name of the Trust : NEHRU COLLEGE OF EDUCATIONAL AND CHARITABLE TRUST

Address of the Trust : Pampady, Thiruvilwamala, Thrissur District, Kerala

Period of Audit : 01.04.2019-31.03.2020

Prepared by : Mr. Unnikrishnan. R, Deputy Finance Manager

Reviewed by : Adv.Dr.P.Krishnadas, Chairman and Managing Trustee

Note: Wherever fest checks are to be carried out, obtain instructions front Audit In Charge.

Particulars Yes No N.A Remarks

1. General Instructions

1.1 Have you checked the past year records like I.T Returns and Financial Statement V

1.2 Have you examined the Software Systems in place with respect to books of accounts V

1.3 Have you checked the number of years of maintenance of proper financial records y

2. Ouenins Balance

2.1 Have you checked opening balances of

1. Cash Book y

2. Bank Book y

3. General Ledger y

4. Other Subsidiary Ledgers, with closing balances of previsous year y

3. Vouchin«

Vouching includes the following:

3.1 Receipts and payments of Cash book and Bank book y

3.2 Have you checked correctness receipts and payments with respect to

1. Account Head y

2. Date y

3. Amount y

4. Name of Party y

3.3 Are the Vouchers properly authorized and supported by necessary external evidence and /or 
internayi0eulffSlTts4pn

y
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3.5 Have you checked totals/sub-totals. y

Fully
c o m p u te r i

se d

a c c o u n t in  

g S y s te m

4. Cash Book/Bank Book

4.1 Have you checked whether transactions have been recorded in Casli Book/Bank Book for 
collections with counter foils of receipts.

4.2 Have you checked whether cash collected is deposited into bank within reasonable 
intervals.

✓

4.3 Have you checked Bank Reconciliation Statement and Reconciliation entries with 
clearance in next months Bank Statements.

4.4 Have you checked contra entries for cash withdrawals and deposits and ensured that they 
appear on same date in cash book/bank book.

■/

4.5 Have you checked whether payments have been made only for charitable purposes or 
related projects/programs i.e relief of poor/medical relief/education and other objects of public 
Utility

y

4.6 Have you ensured that wherever payments exceeds Rs. 10,000. it has been made through 
cheque/D.D / Electronic Fund Transfer

y

5. Journal Vouehinu

5.1 Have you checked head of account on all journal vouchers y

5.2 Are all journal vouchers supported by necessary evidence/explanation y

5.3 Are all vouchers properly authorised y

6. Salaries/Wa«es/Honorarium

6.1 Have you checked Salary Register and summaries thereof in cash book/bank book. y

6.2 Have you checked Statutory deductions for:

1. Provident Fund y

2. Income Tax y

3. Any of other items y

6.3 Have you checked Statutory deductions have been paid in proper & timely rnanner to 
respective departments

y

7. Leder Postine & Scrutinv

7.1 Have you checked postings from cash book/bank book / journal register and all other 
Principal books

y

Fully
c o m p u te r i

se d

a c c o u n t in  

g S y s te m

f f  'N y  \7.2 m we/ou scrutiiiiseä\y \
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a) Loan/Staff Loan Ledger V

b) Advance Ledger V

7.3 Have you scrutinised all Assets accounts of the Trust/Institution to ensure tliat all assets 
relating to Trust/society only recorded.

y

7.4 Have you scrutinised all Liabilities accounts of the Trust/Institution to ensure that all 
liabilities relating to Trust/society only recorded.

V

7.5 Have you scrutinised all expenses accounts in particulars of

(a) Building Repairs y

(b) Machinery Repairs y

(c) Other Repairs y

to ensure that whether any expenditure of Capital nature has been charged to revenue account 
and vice versa

8. Tax Matters

8.1 Have you checked TDS retums are ftled quarterly and obtained the A/c number y

8.2 Have you enquired about any pending tax litigations y

9. Other records

9.1 Have you checked:

A. Register ofFixed Deposits y

B. Register ofFixed Assets y
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